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1. Aims 

The information contained within this document is intended to support staff in adopting a clear and robust remote 

learning policy and so minimising disruption to learning caused by future lockdowns or periods of self-isolation, 

whether impacting on small or large numbers of pupils and staff. 

This remote learning policy for staff aims to: 

 Ensure consistency in the approach to remote learning for pupils who aren’t in school 

 Set out expectations for all members of the school community with regards to remote learning 

 Provide appropriate guidelines for data protection 

2. Roles and responsibilities 

DFE expectations for teaching pupils remotely state that: 

When teaching pupils remotely, we expect schools to: 

 

• set assignments so that pupils have meaningful and ambitious work each day in a number of different subjects 

• teach a planned and well-sequenced curriculum so that knowledge and skills are built incrementally, with a good 

level of clarity about what is intended to be taught and practised in each subject 

• provide frequent, clear explanations of new content, delivered by a teacher in the school or through high quality 

curriculum resources and/or videos 

• gauge how well pupils are progressing through the curriculum, using questions and other suitable tasks and set a 

clear expectation on how regularly teachers will check work 

• enable teachers to adjust the pace or difficulty of what is being taught in response to questions or assessments, 

including, where necessary, revising material or simplifying explanations to ensure pupils’ understanding 

• plan a programme that is of equivalent length to the core teaching pupils would receive in school, ideally including 

daily contact with teachers 

 

Our remote learning policy takes into account that remote learning will be crucial in three ways;  

1) Individual self-isolation/vulnerable pupils  

2) Outbreak contingency isolation (group/class/bubble)   

3) Local/National Lockdown 
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In order to ensure a high quality remote learning offer, we expect staff to fulfil the following responsibilities: 

2.1 Teachers 

When providing remote learning, teachers must be available during their normal working hours. 

If they’re unable to work for any reason during this time, for example due to sickness or caring for a dependent, they 
should report this using the normal absence procedure.  

Teachers are responsible for: 

 Providing three forms of remote learning:  
 

 1) Individual self-isolation/vulnerable pupils – Individual paper learning pack for self-isolation (to be marked on 

return) to be updated on a half termly basis  

2) Outbreak contingency isolation (group/class/bubble) – Discrete two-week whole class online learning block 

for closure of a bubble (to include daily phonics/spelling, literacy and maths alongside weekly RE, science, topic, 

PSHE/RSE, PE, French (KS2))  

3) Local/National Lockdown – Full remote learning offer for local/national lockdown (to include daily 

phonics/spelling, literacy and maths alongside weekly RE, science, topic, PSHE/RSE, PE, French (KS2))  

* Lessons should be available on ‘Remote Learning’ section of website by 9am each morning. 

 Ensuring that remote learning provision aligns as closely as possible to in school curriculum  

 Utilising available technology to enable remote delivery, assessment and feedback 

 Key weekly objectives in literacy and maths should be assessed via Microsoft Quizzes/work sent in via class email 
available on ‘Remote Learning’ section of website 

 Providing whole class/group/individual feedback via class pages on a weekly basis 

 Monitoring and responding to class email during working hours only 

 Preparing appropriate physical resources for pupils to use at home if necessary e.g., tens frame, phonics mat  

 Liaising with SENCO and 1:1 SEND assistants to provide bespoke learning activities linked to learning plan targets 

 Ensuring that additional online resources are available where appropriate e.g., Oxford Owl, TT Rockstars, Oxford 
Owl, Phonics Play, Literacy Shed, Letterjoin, TT Rockstars, Topmarks, Discovery Education, BBC Bitesize  

      Ensuring that ongoing activities are available which do not require excessive screen time eg, family learning 

      Making regular phone contact (via Teams) with families (at least fortnightly) to check wellbeing and to ensure 
that learning resources are being accessed 

      Referring queries/issues to key stage leader/SLT 

      Leading and attend virtual meetings as required 

      Being available for on site key worker rota (rota to ensure that one year group partner is available for remote 
learning) 

2.2 Teaching assistants 

When assisting with remote learning, teaching assistants must be available during their normal working hours. 

If they’re unable to work for any reason during this time, for example due to sickness or caring for a dependent, they 
should report this using the normal absence procedure. 

When assisting with remote learning, teaching assistants are responsible for: 
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      1:1 SEND Assistants: 

- Provide bespoke learning activities linked to learning plan targets (as directed by class teacher) 

- Make regular phone contact with families (at least fortnightly) to check wellbeing and to ensure that learning 
resources are being accessed (as directed by class teacher) 

- Refer queries/issues to class teacher/SENCO 

- Attend virtual meetings with SENCO/class teacher/key stage 

- Be available for onsite key worker rota  

          Classroom Teaching Assistants: 

- Provide group learning/intervention activities linked to remote learning plan (as directed by class teacher)to 
be made available on class remote learning pages 

- Make regular phone contact with families (at least fortnightly) to check wellbeing and to ensure that learning 
resources are being accessed (as directed by class teacher) 

- Refer queries/issues to class teacher/key stage leader 

- Attend virtual meetings with class teacher/key stage 

- Be available for onsite key worker rota – remote curriculum to be utilised to reduce teacher workload 

 

2.3 Subject Leads 

Alongside their teaching responsibilities, subject leads are responsible for: 

 Support teachers teaching their subject remotely to make sure all work set is appropriate and consistent 

 Monitoring the remote work set by teachers in their subject regularly through discussion with staff 

 Alerting teachers to resources they can use to teach their subject remotely 

 

2.4 SENCO 

SENCO is responsible for: 

 Supporting teachers/1:1 SEND TAs in providing bespoke remote learning resources for pupils with specific 
learning needs 

 Monitoring the remote work set regularly through discussion with staff 

 Reviewing and updating individual risk assessments for SEND pupils 

 

2.5 SLT: 

Alongside any teaching responsibilities, senior leaders are responsible for: 

 Co-ordinating the remote learning approach across the school in line with remote learning policy outlining 
expectations for school, parents and pupils, appropriate to their Key Stage, and resources available to 
support teachers e.g., Oak National Academy  

 Ensuring that staff have access to sufficient training to utilise IT effectively 

 Supporting staff with delivery of remote learning provision and regularly reviewing effectiveness through 
discussions with staff, feedback from parents/pupils 
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 Monitoring the security of remote learning systems, including data protection and safeguarding 
considerations 

 Attend weekly virtual SLT meeting  

 Providing governors with regular updates regarding effectiveness of remote learning provision and update 
remote learning policy as necessary 

2.5 Designated Safeguarding Lead/Deputy Safeguarding Lead 

The DSL is responsible for: 

➢ Ensuring that child protection procedures are in place including safeguarding during lockdown annex 

➢ Making weekly contact with vulnerable families 

2.6 IT staff 

IT staff are responsible for: 

 Fixing issues with systems used to set and collect work 

 Supporting staff with any technical issues they’re experiencing 

 Reviewing the security of remote learning systems and flagging any data protection breaches to the data 
protection officer 

 Assisting pupils and parents with accessing the internet or devices 

2.7 Pupils and parents 

Staff can expect parents with children learning remotely to: 

 Seek help from the school if they need it – if you know of any resources staff should point parents towards if 
they’re struggling, include those here 

 Support pupils in sharing work via class email 

 Be respectful when making any concerns known to staff 

2.8 Governing board 

The governing board is responsible for: 

 Monitoring the school’s approach to providing remote learning to ensure education remains as high quality 
as possible 

 Ensuring that staff are certain that remote learning systems are appropriately secure, for both data 
protection and safeguarding reasons 

 

3. Who to contact 

If staff have any questions or concerns about remote learning, they should contact the following individuals: 

 Issues in setting work – relevant subject lead/KS Lead/SLT 

 Issues with IT – Lourdes IT 

 Issues with their own workload or wellbeing – KS Lead/SLT 

 Concerns about data protection – R Kennedy 

 Concerns about safeguarding – T Mitchell/ M Woods 
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4. Data protection 

4.1 Accessing personal data 

When accessing personal data for remote learning purposes, all staff members will: 

 Use a secure platform eg, Office 365/remote desktop 

4.2 Processing personal data 

Staff members may need to collect and/or share personal data such as [eg, email addresses] as part of the remote 
learning system. As long as this processing is necessary for the school’s official functions, individuals won’t need to 
give permission for this to happen. 

However, staff are reminded to collect and/or share as little personal data as possible online. 

4.3 Keeping devices secure 

All staff members will take appropriate steps to ensure their devices remain secure. This includes, but is not limited 
to: 

 Keeping the device password-protected – strong passwords are at least 8 characters, with a combination of 
upper and lower-case letters, numbers and special characters (e.g. asterisk or currency symbol) 

 Using multi-factor authentification when accessing Office 365 outside of school 

 Making sure the device locks if left inactive for a period of time 

 Not sharing the device among family or friends 

 Installing antivirus and anti-spyware software 

 Keeping operating systems up to date – always install the latest updates 

 

5. Safeguarding 

Please follow link for: 

Safeguarding Policy 2020 

Safeguarding Annex 2020 

6. Monitoring arrangements 

This policy will be reviewed as appropriate in line with government guidance updates by curriculum and standards 
committee. 

 

7. Links with other policies 

This policy is linked to our: 

 Interim Behaviour policy 

 Safeguarding policy 2020 and coronavirus addendum to our child protection policy 

 Data protection policy and privacy notices 

 Home-school agreement 

https://thekeysupport.com/terms-of-use
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 ICT and internet acceptable use policy 

 Online safety policy 

 

8. Useful links and resources:  

 

For teachers and leaders: 

• Guidance for teaching children online 

https:/www.gov.uk/guidance/remote-education-during-coronavirus-covid-19 

• Shared practice for schools teaching remotely 

(https://www.gov.uk/guidance/remote-education-practice-for-schools-duringcoronavirus-covid-19) 

• Remote education resources for teachers 

(https://www.gov.uk/guidance/remote-education-during-coronavirus-covid19#remote-education-resources-for-
teachers) 

Oak National Academy 

https://www.thenational.academy/ 

• Teaching mathematics in primary schools 

https://www.gov.uk/government/publications/teaching-mathematics-in-primaryschools 

EEF Covid Support Guide (including guidance on using Catch-up funding) 

(https://educationendowmentfoundation.org.uk/covid-19-resources/national-tutoringprogramme/covid-19-
support-guide-for-schools/#nav-covid-19-support-guide-for-schools1) 

The EEF Guide to Supporting School Planning: A Tiered Approach to 2020-21 

(https://educationendowmentfoundation.org.uk/covid-19-resources/guide-tosupporting-schools-planning/) 
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